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IHOJIOKEHHUE
0 OnO/IMOTEKe-MeauaTeKe 00pa3oBaTEeILHOI0 YUPeKICHH.

1.00mue monoKeHus,

1.1.Hacrosimee nosnoxxeHue SBISETCS OCHOBOM UIs OPraHU3aluy JeATEIbHOCTH OUOINOTEKHU-MEIUATEKH
00pa30BaTeIbHOTO YUpEeKICHHS (Hajlee — YUPEKIACHHUE).
1.2.Menuareka sBISETCS CTPYKTYPHBIM MOApPAa3JeICHHEM VYPEXKICHHS H OCYIIECTBISET  CBOIO
JACATENBHOCTE C YYETOM OCHOBHBIX HAIIPABJICHUH, LIeJIeH U 3a/1a4 ACATEILHOCTH YUpPEeKICHHS.

2. lenn u 3a1a49M JesiTeJIbHOCTH OHO/IHOTEKH-MEeIHATEKH.
2.1. OCHOBHBIMH LEIAMH AEATENHEHOCTH OUOITUOTEKU-METUATEKH SBIISIOTCS:
-o0ecrieyeHre pabdOTHHKAM M YYalIUMCS VYpEXIEHHS JOCTYNa K HHGOPMALMOHHBIM pecypcaM,
MPEACTAaBJICHHBIM Ha Pa3HBIX HOCUTENSIX: OyMaXHBIX (KHHUTH, KYPHAJbI, ra3eThl),MarHUTHLIX (ayaHO- H
BHIEO0- KacceTrl), LU poBeIX (CD-, DVD-auckn) u np.;
- BHEIPEHHE HOBBIX HH(POPMAIMOHHBIX TEXHOJIOTHH B y4eOHO-BOCIIMTATEIbHBIN IIPOIECC;
- peaiu3anMsA IPOEKTOB, CBA3aHHBIX C MCIOJL30BaHUEM MHGOOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH.
2.2. JlesTenbHOCTL OMOIMOTEKU-MeAUATEeKH HAllpaB/ieHa Ha PEIIeHHE CIIEAYIOIIUX 3a1ay:
-BBIABJICHHE HHP)OPMAIMOHHBIX MOTPeOHOCTENH pabOTHUKOB M 00YUYAIOIIMXCS YUPEKIEHUS ]
- cOop, HakoruieHHe, o0pabdoTka W cucTeMarTH3alus HHGOOPMAIHH, HEOOXOOUMOM JUIS YCIEILIHOTO
OCYIIECTBJIEHHs 00pa30BaTEIbHON U HHOM AEATEILHOCTH YUPEIKICHMUS;

- YIOBJIETBOPEHHE 3allpOCOB ¥ HHPOPMAIMOHHBIX TMOTPeOHOCTEH pPAaOOTHUKOB M 00YYArOIIUXCH
YUPEIKIACHUS;

- OKa3aHHEC MOMOIIH MeJaroraM u o0y4aroluMCs YUPEKICHHUS B IIOATOTOBKE K 3aHATHSM, BHEKJIACCHBIM
MEPONPUATHAM, peanu3alui 00pa30BaTENbHBIX MPOSKTOB,

- OKa3aHHe NMOMOIIHM ITeJaroraM IpH IIPOBEACHUH 3aHATHNA B OMOIHOTEKe-MenUaTeKe ¢ UCMOJIb30BaHHEM
MH(QOPMaAIIHOHHO-KOMMYHHKAITHOHHBIX CPEICTB O0yUEHHS;

- (opMHpOBaHHE Yy OOyYarOIIMXCS HaBBIKOB M YMEHHH CaMOCTOATEIBLHOM paboThl ¢ DPa3IMYHBIMH
MCTOYHHKAMH HH(QOPMAaUH, I10JIb30BaHUS OUOIHOTEeUHO-HH(POPMAIHOHHEIMH PECYPCAMH;
- popmuposanue MK-KOMNETEHTHOCTH T€Jaroros;

- CO3/TaHKe IIKOJIbHOTO OaHKa JaHHBIX y4eOHOH HHGOPMAIIHH;

- IOArOTOBKa HH(MOPMAIMOHHBIX MaTEPHAIOB /Ui IPOBEACHHS KYyJIbTYPHO-IIPOCBETUTEILCKOM paboOTHI ¢
POIUTEIISIMH;

- I[POBEACHHUE [OUArHOCTHYECKHUX OOCIENOBAaHUM M IICUXOJOTMYECKHUX TPEHMHIOB COBMECTHO C
[1€1arOroM-TIICHX0JIOrOM;

- OCYILLIECTBJICHHE B3aUMOIEHCTBUS ¢ HH()OPMALUUOHHBIMU LIEHTPAaMHU ropoja s oOMeHa HH(OpMaLUEH.




3.0prasusanus JesATeJbHOCTH OHOIHOTeKH-MeIHATEKH.
3.1.bubnuoreka-mequarexa pacrojaraeTcsi B IMOMCIICHUU OUOJMOTEKH YUYpPEeKIACHHS, UMEET IT0JIE3HYIO
JIolIagb, HEOOXOAUMYIO IS XpaHEHHS M HMCIOJb30BaHHUS TEXHUKH, ayduo- U BHJEO3aIlHCeH,
3JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB U IIPHEMA MTOCETUTEIIEH.
3.2. PykoBoACTBO OMOIHOTEKON-MENMUATEKON OCYIIECTBISAET AUPEKTOD YUPEKIASCHUS, HEMOCPEACTBEHHOE
PYKOBOJICTBO — 3aBeAyIOIIMI Oubiuorexkon-meauarekoit. [ToMuMo 3aBeayrouiero B mrar OuOIHOTEKH-
MEJIMaTEeKH BXOIMUT Ieaaror-on0imoTeKaps.
3.3. 3aBeayromui 0uOIMoTEeKOH-MeqUaTeKoM pa3zpadaTkiBaeT U IPEACTABIISET TUPEKTOPY YUPEIKICHHSA
Ha YTBEPKJIEHUE CIEAYIOIIUE JTOKYMEHTHI:
-JI0JDKHOCTHBIE 00513aHHOCTH paOOTHUKOB OUOIMOTEKH-METUATEKH;
-UHCTPYKILUHU IO OXpaHe Tpyaa paOOTHUKOB OUOIHOTEKU-METHATEKH;
- TIOJIOXKEHHUE 0 OMOJIMOTEKE-MEeIHATEKE YUPEIKICHHUS,
- IIpaBHJIa M0JIb30BaHUs OHOIHOTEKOH-MEeIHATEKOM
- POJI0BOM 11aH paboThl OUOIUOTEKU-MEIUATEKH;
- rpaduk paboTel OMOIHOTEKH-MEIUATEKY;
- )KYPHA&JI BBIJIA4YH 3JIEKTPOHHBIX HOCUTEJIEH;
- JKypHaJl 3asBOK II0 TEXHHYECKOMY M HHPOpMAIMOHHOMY OOECHEeUYECHHIO Y4eOHO-BOCIHUTATEIIBHOIO
mporecca;
- )KypHaJI perUCTpallii MOJh30BaTeIel KOMITLBIOTEPHOTO 3aj1a OMOIMOTEKU-MEIUATEKH;
- HHCTPYKIIHIO 110 y4eTy Oubiauo- u meauadoHaa;
- OTYETHYIO JIOKYMEHTALUIO.
3.4.ITocemars OMOIMOTEKY-MEAUATEKY MOT'YT Bee oOyyaronmecs U pabOTHUKHU YUPEKICHUS.
3.5. I'padux pabotel OHOIHOTEKH-MEOUATEKH COCTAB/ISICTCS B COOTBETCTBUM C PEXKUMOM pabOTHI H
IpaBUJIaMH BHYTPEHHErO TPYAOBOIO pacrnopsaka yupexzaeHus. llocinenHuit 4yeTBepr Kaxaoro mecsia
OuODJIMOTEKa-MEeIUATEKA 3aKPhIBAETCS HA CAHUTAPHBIN [CHb.
3.6.00cnyxuBanue B OuOJIMOTEKE-MeOUATEKE IIPOU3BOAUTCS B COOTBETCTBUHM C MNpaBHJIaMH TEXHHKH
0€30MMacCHOCTH, IMPOTUBOMOXKAPHBEIMH U CAHUTAPHO-THTHEHUYECKUMHU TPEOOBAHUAMH.

4. IlpaBa u 00513aHHOCTH PA0OTHUKOB OHOJIHOTEKH-MEIHATEKH.
4.1. IlpaBa 1 00s13aHHOCTH paOOTHUKOB OMOIHOTEKH-MEIMATEKH OIPEAEIISIOTCS 3aKOHOAATENbCTBOM POD
1 YCTABOM YUPEKICHUS.
4.2.PaboTHUKN OUOIHOTEKH-MEIUATEKH UMEIOT IIPaBo:
-pa3pabarpiBaTh IpaBHIa I10Jb30BaHUS OHOJIMOTEKOM-MEOUATEKOM U JPYIyIO JOKYMEHTALHIO,
pErIaMeHTHPYIOIIYIO €€ paboTy;
-Tpe0oBaTh OT aAMHHHUCTPALIMHU YUpexJIeHus HHPopMauuio o0 opraHu3aluu y4yeOHO-BOCIHTATEIBHOH
paboThl BCeX MOoApa3AeIeHUH ¢ LEebIO INIAaHUPOBAHUS AESITEIbHOCTH OUOINOTEKU-MEIHATEKH;
-BHOCHTH IIPEIJIOKEHHS Ha PACCMOTPEHHE IUPEKTOpa YYPEKISCHHS II0 COBEPLIEHCTBOBAHHUIO PaOOTEHI
OHONHOTEKH-MEIUAaTEKH U OIIaThl Tpyda ee paOOTHHKOB, B T. Y. MO BBEACHUIO HaAn0aBOK, AOILIAT U
MPEMUPOBAHUIO 324 JOMNOJHUTEIBHYIO padoTy, HE BXOMSILIYHO B KPYr OCHOBHBIX OOsS3aHHOCTEH, H
KOMIICHCALIMOHHBIX BBIILIAT 3a padOTy C BpEAHBIMHU YCIOBUSMH TPYyAa;
- OBITH IIpEACTaBICHHBIM K pa3Id4YHBIM (opMaM IIOOMIPEHHMs, HarpajgaM MW 3HaKaM OTJIMYHI,
IPeIyCMOTPEHHBIM U1l paOOTHUKOB 00Opa30BaHUS U KYJIbTYPHI.
4.3. PaboTHUKY OMOITMOTEKU-MEIUATEKU O0SI3aHBI:
- BBIMOJIHATE JOJDKHOCTHBIE OOS3aHHOCTH, OIPEIACJICHHBIE TPYAOBBIM JOTOBOPOM H IOJDKHOCTHBIMH
HHCTPYKIUSAMH; '
-o0ecreunBaTh I0JIb30BaTEIsIM OHOIHMOTEKH-MEIUATEKH BO3MOXKHOCTE paboThl ¢ MHOOPMAIMOHHBIMH
pecypcamu;
-00€CIeYuTh COXPaHHOCTh HOCUTENEH HHPOPMALIMH, UX CUCTEMATU3ALUIO, Pa3MEILEHHE H XPaHECHHE,

-COBEPIIEHCTBOBATh  HHpopmanuoHHO-OuOmmorpadugeckoe u  OubnuoreyHoe  0OCIy)KHBaHHE
I10JIB30BaTEJICH.




